new job opening
internal posting

Il Exempt
M Non-Exempt

Pharmacy Tech

Full-Time
Il Part-Time

Q‘}-"/‘f\_ .
neighborhood = HeALTH INDIA@'WIC

Location

N4 APPLYNOW

Send a cover letter + resume to

Stefanie Kruger

Ashley Fenbert - HR Generalist
afenbert@nhci.org

due: 4/30/25

Essential Job Duties

- Greet patients in a prompt, pleasant, and helpful
manner and provide any ncessary instructions /
directions.

- Receive and process prescriptions that have
been sent electronically, by phone, or by drop-off.
- Create and update patient profiles appropriately
in the pharmacy management system.

- Complete accurate and timely data entry of
prescriptions received in the phrmacy.

- Fill prescription orders with correct medication(s)
and dosages and apply labels to the bottle.

- High School diploma or GED required.
- Five (5) years of community pharmacy
experience preferred.

- Processes third party claims in a timely and
efficient manner.

- Responsible and accountable for registering all
related sales on the cash register, collects and
handles cash as required.

- Handles telephone calls that do not require
personal attention of the pharmacist, including
those from physician offices.

- Assists and supports the pharmacy department
on inventory management activities.

- Possession of an Indiana State Pharmacy
Technician license or obtain within one (1) year of
employment.

Neighborhood Health is an Equal Opportunity Employer. Neighborhood Health does not exclude
people or treat them differently for any aspect of the organization because of race, color, national

origin, age, disability (physical or mental), or sex (including sexual orientation).

If you are a qualified individual with a disability or a disabled veteran, you may request a reasonable accommodation if you are unable or limited in
your ability to access job openings or apply for a job on this site as a result of your disability. You can request reasonable accommodations by
contacting Human Resources at hrdept@nhci.org
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	Text_9: - Greet patients in a prompt, pleasant, and helpful manner and provide any ncessary instructions / directions.

- Receive and process prescriptions that have been sent electronically, by phone, or by drop-off.

- Create and update patient profiles appropriately in the pharmacy management system.

- Complete accurate and timely data entry of prescriptions received in the phrmacy.

- Fill prescription orders with correct medication(s) and dosages and apply labels to the bottle. 
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- Responsible and accountable for registering all related sales on the cash register, collects and handles cash as required.

- Handles telephone calls that do not require personal attention of the pharmacist, including those from physician offices.

- Assists and supports the pharmacy department on inventory management activities. 
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